)

4 i . =i N . \
Approved For Release 2003@§@§EE|A-RDP83-00957Rooo100020095-2 17 3 o (J’f
8 HAY 1380

PRGCUREMENT pDIVISION HOTICE NO. 80-6
 FROM: ' |

Chicf, Procurement bivision, OL

SUBJECT: Contracting Support for |

1

'REFERENCES: A. Delegation of Authority [ |

 D. | |(ﬁ11 Purpose Supply vocunment)

| 1. Purpose: The purpose of this instruction is to
establish a numbering and processing procedure for requisitions
flowing from '

2, background: A delegation of procurement authority
(DPA) has been granted to by Reference A. The LPA prevides
that certain classes of requirements will normally be the
responsiblity of Headquarters. '

3. Procedure: Requests for procurement services forwarded
frou | lon reference i form will be processed as follows:

a. Numbering System

office of the Chief, Procurement ULivision (PDL),
will assign a2 contract number, utiliziang a
sequential series of numbers maintained by
PL/OL. The contract number will be followed
by the FAN number appearing on the form. The
fiscal year will be suffixed; e.g.

Contract RNo. FAN No. FY
1001 - 0163-0830 80

b. Distribution of Contracts - | 25X1

Executied copy of contract LGF Officer.
Lopy 2 (Finance . o BGP ufficer
Copy 5 (LOG/B4F) : Log element
Copy & E
Requisitioning Office Budget) ¥&F Officer
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SUBJECT: Contracting Support for 25X

c¢. Payment of Invoices

The contract shall rcequire that the contractor
forward its invoice to the Contracting Officer;.
who will, in turn, forward the invoice to the

25X1 [ 1B4F Office. A certificate of receipt and
acceptance, executed by the Technical Office,
will be attached to the invoice.

d. CONIF/GAS/ICS Requirements

There is no requirement to input contractual
data into CONIF/GAS/ICS data bases.

e. Requirement for Transfer of Funds to Heédquarters

Contracts requiring progress payments are excluded
from the -procedures outlined above. In such cases,

25X1 the [ Jcomponent will T§A funds to its iead-
quarters parent organizationm to permit normal
procurement action.

25
Attt
25X1 ce:
25x1 ~ ©/85¢70G/0sq ]
~ Distribution; '
Orig - OL/PD Qfficial
L - OL/EO/BGFB
1 - OL/PuS
v’1 - 0L Files
1 - kach PY Unit
1 - OL Chrono

2 .
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